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Job Title: 
Co-op Purchasing Agent


Information Technology Division, J.D. Irving, Limited

Duration:        January 2010 –April 2010
Job Location:   300 Union Street, Head Office, Saint John, New Brunswick


Experience/ Exposures
The Purchasing Agent’s primary role is providing supply chain management to support the technology procurement needs of the J.D. Irving, Limited companies. The successful candidate will learn and apply great customer service in support of the delivery of business solutions while dealing directly with the vendor partners and the customers.

This particular Co-op Purchasing Agent assignment is in support of Irving companies and is based out of the Saint John office.
Planned Experience / Exposures
Learn fundamentals of procurement
· software and hardware standards
· negotiating skills with vendors

Customer service skills
· communication and follow up
· problem resolution
· expediting

Preparation of management reporting including trending and analysis

Receipt and tracking of incoming and outgoing goods
· Matching to purchase order
· Updating payables system

Potential  Experience / Exposures

· Contract review

· Vendor negotiations

· Vendor performance measurement

· Industry exposure of key business processes 

Responsibilities & Duties:
· Review customer requests to identify preferred solutions

· Familiarization with standards to be able to promote to customers

· Negotiate with vendors to get preferred pricing on non-standard items

· Receiving of incoming goods and distribution to customers

· Manage outstanding orders with suppliers to ensure timely delivery

Number of Positions: 1


Requirements:
The ideal candidate for this position will have a good understanding of computer technology, in particular in the area of personal computer and laptops. Knowledge of network and mobility technology is a definite asset. Previous work experience in technical sales or procurement is a real asset. Any experience in the consumer goods, manufacturing or transportation industry, process management and business analysis would be an asset.

Education:
Working towards a degree in Business, Commerce or Computer Science with an interest  in supply chain management and the business of information technology.

About J.D. Irving, Ltd.
“Contribute to the success of a world class IT organization”

J. D. Irving Limited, IT Division serves the challenging and diverse Information Technology needs of the J.D. Irving group of companies involved in industries as varied as forestry, food processing, transportation, manufacturing, retail and distribution. Our mission is to “Empower the Organization with Information on Demand”. We offer our people the opportunity to engage in innovative projects delivering business value in a fast-paced environment. In addition to this we offer challenging and rewarding career paths within our organization and access to excellent training and development opportunities. We are committed to helping people learn and grow with the organization. 

If you are interested in pursuing this co-op opportunity, please apply (resume and transcript) through your co-op office process.



“The most important decision we make is who we hire.”	


                                                 -Jim Irving�


JDI needs to fill 100 Business positions over the next 4 years.


www.jdirving.com/careers











